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 Voluntary Aided   

North Finchley

“An outstandingly effective  School” Ofsted
London N12 7NJ                             
Tel: 020 8446 2256






       Email: office@ st-michaels.barnet.sch.uk
Fax: 020 8343 9598






        Website: www.st-michaels.barnet.sch.uk
4 Form Entry Voluntary Aided Grammar School for Girls with Boys in the Sixth Form

849 on Roll.  241 in Sixth Form.

Finance Administrator, 36 hours per week, 39 weeks per year
Monday to Friday 8am to 4.15pm (4pm on Friday)

Unified Rewards Grade C Actual Salary £20,124 to £21,227 (FTE £22,983 to £24,243)
Required as soon as possible.
The Governors are seeking to appoint a Finance Administrator to provide a range of financial support services for the school under the direction of the Senior Finance Administrator.

Duties are wide-ranging and will include (amongst others): placing orders, invoicing, dealing with supplier issues, maintaining financial records, assisting with budget monitoring, administration of Parent Pay.  Experience in a financial role is desirable.
St Michael’s Catholic Grammar School is a small school with a distinctive Catholic ethos.  Students at the school are very well behaved and it is a very pleasant working environment.

The appointed candidate will be flexible in their approach to the wide-range of work undertaken – and will be an intrinsic part of the support staff team.  The ability to manage a range of competing demands and to prioritise work is very important.  Computing skills are required, as Word, Excel and SIMS are used extensively in this role together with in-house finance software.  In addition, a very good level of both written and spoken English are essential.

The school provides a very rewarding working environment where employees are valued and there is a focus on staff welfare.

Application forms are available on the school website - please send completed forms to applications@st-michaels.barnet.sch.uk. 
Closing date: Tuesday 18th October 2022 – early applications are encouraged as we may call to interview before this closing date.
We are committed to safeguarding and promoting child welfare

The post is subject to an enhanced DBS check

St Michael’s is an equal opportunities employer - applications are welcome from all sections of the community
